
What was the traffic signage or lining at the location? 
Please tick the box that applies

Depot _______________________________________________

Driver________________________________________________

Vehicle reg ___________________ Invoice No ______________

Customer/recipient _____________________________________

Approximate length of delivery (minutes) ____________________

Driver anD Delivery DetailsDetails of inciDent

Penalty charge notice (Pcn) Details

PCN number  _________________________________________

Date of issue____ /____/____  Time of issue _________________

Civil Enforcement Officer number __________________________

Issuing authority ________________________________________

Location (ie street name) _________________________________

Penalty code  _______________  Amount £ ________________

In your opinion, was the vehicle legally loading or unloading at the 
time the PCN was issued?

 yes  no

Driver signature _________________________________________

Date __________________________________________________

Supervisor signature ______________________________________

Date __________________________________________________

Appealed  Yes  No Amount paid £ ________

Outcome  Won  Lost Date paid _____________

Internal ref no  _________________________________________

Other comments ________________________________________
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General comments/description of the incident

Driver Penalty charge notice report
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